                工作签证需填资料-简历

中文简历模板
client name（客户姓名）
Personal information 个人信息
出生日期：
家庭成员：
妻子：
孩子：
地址：
电话：
手机：
电子邮件：
Professional experience专业经验
******公司，职位：总经理      3月2日 - 现在（主申请人的简历中最后一份工作单位要与提供的国内公司营业执照上的单位一致）
角色：负责管理公司市场部、生产部。

职位详细描述：

--负责制定公司的整体管理
--负责公司销售

--负责工厂的日常管理

--负责工厂的出入库管理

--负责工厂的人力资源管理

具体例子：

欧洲XX公司的订单

创立牛仔裤XX品牌

******公司，职位：销售总监      3月97 - 5月00
角色：高级管理团队成员。负责管理生产订单加工的公司。

职位详细描述：

· 管理公司代理商 
· 管理公司行政 
· 保护公司的知识产权
·  合同政策和销售支持（销售协议等）执行和审查
· 支持销售组织
· 创造2008年销售额3000万元

具体例子：

欧洲XX公司的订单

创立牛仔裤XX品牌

Other Experience 其他经验（写你的其他经验）
参加服装设计大赛

1997 – 2000
Academic Qualifications 学历（高中以上部分）
广州市***学校，中学                                   1978 – 1986

广州市***学校，高中                                   1978 – 1986

广州市***学校，大专         专业：                    1978 – 1986

如果有国外大学，附原文名称
Language语言
母语：中文
英语：很好，简单交流，差

其他语言：

英文简历模板

client name

Personal information

Birth:


Family:

Wife

children


Address:


Tel Home: 

Cell phone: 


Email:


Professional experience

Xxxx company, Lawyer


Mar 02 - present

Role: Responsible for providing legal services to corporate customers of (company name). 

The work mainly consists of legal matters in the following field: M & A transactions, Drafting and negotiating various corporate contracts such as distribution agreements, cooperation agreements, service agreements, joint venture agreements, real estate etc, HR,

IP, Tax, Disputes and conflict resolution and Compliance issues.

Examples of Legal matters covered this year:

· Support to the sales department regarding tender sent to Public Purchasing (the client was one of the suppliers chosen)

· Negotiation and completion of reseller agreement with (company name)
· Set up of complete agreement package for a chain of Internet resellers of goods

· Completed Due Diligence and purchase of shares in the Life Science sector and IT-software industry

· Completion of a contract for “IT-drift”

· Completion of agreements for a joint venture in (country name)
XXX company nme, Vice President Legal

June 00 – February 02

Role: Member of the Senior Management Team. Responsible for the performance

of a small team of inhouse lawyers and the proper management of external law

firms. Managed the company’s IPO, acquisition of (company name), managed legal aspects

of the company’s restructuring from 700 employees to 400, culminating with the

sale of the company to (company name). and its division. Worked

closely with the Board and CEO as the company secretary.

Legal areas covered:

· Compliance review of each country (recruitment license, data protection, marketing review and labour legislation)

· Co-operation with the Finance Department to set up a sufficient tax structure

· Protecting the company’s IP

· Risk management and insurance policy implemented

· Contract Policy and sales support (sales agreements etc.) implemented and reviewed

· First point of contact regarding legal aspects of  M & A activities

· Managing litigations

· Support to the sales organisation
xxxx, Regional Legal Counsel Nordic Region

March 97 – May 00
Role: Responsible for all legal matters within the region. Worked closely with the

international legal team in both xxx and the xxxx. Supported the sales department

regarding contractual negotiations. Worked as company secretary, supported HR

with legal advice, dispute management, marketing review process and intellectual

property implemented and audited. Advised and implemented cash/credit sales to a

leasing approach. Worked with the different Boards across the xxxx entities.

Member of the management team in all xxxx countries. Worked with all contract

management issues in the xxxx area. Active part of selling computers to the

clients.

Xxxxx company name, Legal Counsel


Jan 92 – Feb 97
Role: Responsible for data protection issues for the xxxx   countries. Worked with

the governmental authorities on applying for permits to conduct the credit

Information businesses. Managed company secretarial issues as well as protection

the company’s IP. Supported the sales organisation in negotiations. Managed

disputes.
Other Experience

Published writer in xxxx

1997 – 2000
Co-author in xxxxxx

                                                1995 - 1997
Member of the xxxxx

                                                1988 - 1991
Academic Qualifications

Master Degree in law (LLM), from the university of xxxx, xxxx
1987 - 1992
Degree in Economics, 
High school, xxxx


                        1981 - 1983
Sommelier degree from the xxxx  Academy 
                        2004
Language

Swedish: mother tongue

English: Excellent

French and Spanish: Beginner

 5 - 5 

